
Subject : Job Application  
Jakarta, 2022 

 

Dear HRD, 

 
 

Regarding the information that in your company you are in need of employees. In the following, 

I attach my CV for consideration. 

 
First let me introduce myself. My name is Nur Yanti I am 23 years old. I am single and 

graduated from the University of Indraprasta PGRI in Economic Education. 

 
I have experience working in several places. Most recently I served as Finance, Accounting and 

Tax staff at the PT CBQA GLOBAL INDONESIA from November 2020 to present. In this 

position I worked to manage company finances as well as accounting and tax. I am interested in 

joining your company to build a career. I believe in my education and skills to suit your needs. 

 
My big hope is to be given the opportunity to take the selection test and interview so that I can 

explain more about myself. If you want more information about me please contact via email at 

nuryanti1298@gmail.com or mobile number 081317019657. Thank you for your attention. 

 

 

Best regards, 
 

Nur Yanti 



NUR YANTI
081317019657 | nuryanti1298@gmail.com | https://www.linkedin.com/in/nur-yanti-86b0291b2/
Jl Mesjid Bendungan RT 005 RW 005 No 7 Jakarta Timur
Experienced as a Finance and Accounting with 6th years of experience field of budgeting, financial management 
reporting, communication with management, cost control, able to work in team and individuals, attentive to 
detail, and honesty is a top priority.

Education Level

Universitas Indraprasta PGRI (UNINDRA) - Jakarta Timur Sep 2017 - Aug 2021
Bachelor Degree in Economic Education, 3.53/4.00

SMK Negeri 10 Jakarta - Jakarta Timur Jul 2013 - Jul 2016
 High School in Akuntansi

Work Experiences

PT CBQA GLOBAL INDONESIA -  Jakarta Selatan Nov 2020 - Present
Finance Support (Finance, Accounting & Tax)
Certification Body, Audit and Training

Monitoring cash flow and handle petty cash
Input daily transactions for sales, purchases, cash/bank receipt and disbursement in Jurnal.id system and make sure the journals 
posted on the proper post
Preparation of monthly financial management reports
Prepare invoices and tax invoice for clients
Reconcile bank statements
Preparing bank transfer payment in e-banking
Manage budget needed to ensure use of funds effectively and efficiently in supporting the company's operational acctivities
Managing debts and receivables
Collect client receivables
Managing Tax 23, Final Tax 4-2, Tax 21, PPN (Recap, Payment and Reporting)

ZETKA GROUP -  Jakarta Utara Jan 2017 - Jul 2020
Accounting and Finance Staff
Fly Ash Distributor, Transportation and Heavy Equipment Rental

Monitoring cash flow and handle petty cash
Conduct all company financial transaction in accurate system and make sure the journals and expenses recorded properly
Reconcile bank statements
Prepare payments all bills with check, giro and then to signed by director
Coordinate with banks and Leasor regarding company credit payments
Preparing company needs such as credit application, bank guarantee, PO, etc.
Managing company finances, debt flows and receivable flows

ZETKA GROUP -  Jakarta Utara Aug 2016 - Dec 2016
Marketing Staff
Fly Ash Distributor, Transportation and Heavy Equipment Rental

Collecting and correcting delivery orders
Make a sales report, prepare invoices and their completeness
Coordinate with drivers, branches, and plants

PT INTERMEDIA TELEKOMUNIKASI -  Jakarta Timur Apr 2016 - May 2016
Administration Assistant

Set schedules and appointments for directors
Create invoices, receipt payments and coordinate with clients
Create cash statements and SSP reporting to the tax office

Skills, Achievements & Other Experience

Hard Skills: Accurate System, Myob System, Jurnal.id System, Microsoft Office, E-SPT, E-Faktur, E-Banking







 



 



 



 

 



 

 

 

 




